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Request for Proposal for Fee Accountant

Proposals will be received by the Gainesville Housing Authority, 1900 S.E. 4™ Street; Gainesville, FL.
32641 until 3:00 p.m. local time, Friday, September 22, 2017. All proposals received will be publicly
opened and read aloud for the furnishing of all materials and labor for the following contract service
to be provided in Alachua County:

Gainesville Housing Authority Properties—
Fee Accounting Services RFP 2017-008.

Any proposal received after 3:00 p.m. eastern standard time will be considered late and will not be

considered.

Proposals will be tabulated and evaluated by the Executive Director of the Gainesville Housing
Authotity (GHA) ot member(s) of the staff or other individual(s) designated by her. An award
recommendation will be made by the Executive Director at the next meeting of the GHA’s Board of
Commissionets. The proposals, as opened, tabulated and evaluated, will be presented and the
lowest, tesponsible proposet, meeting the tequitements of the law, will be recommended.

Proposets” qualifications must be satisfactory to the GHA’s Board of Commissioners. The
Commission resetves the tight to waive informalities in any bid and to accept any proposal which is
authorized by law to accept and to teject any and/or all bids.

The Contractor shall obtain proposal information and specifications from the Gainesville Housing
Authority, 1900 S.E. 4" St., Gainesville, FI. 32641. Electronic copies of the bid documents are
available at no cost. Hard copies are available for $10.00 which is non-tefundable. To obtain bid
documents contact Pamela E. Davis at PamelaD@gnvha.org. All work shall be completed in
accotdance with this Request for Proposal. No proposer may withdraw their proposal for a period
of sixty (60) consecutive calendar days after the date set for opening thereof.

Any actual ot prospective contractor may protest the solicitation or award of a contract for serious
violations of the principles of the Gainesville Housing Authority’s Procurement Policy. Any protest
against a solicitation must be teceived before the due date for receipt of bids or proposals, and any
ptotest against the awatd of a contract must be received within ten (10) calendar days after the
contract award ot the protest will not be considered. All bid protests must be in writing, submitted
to the Executive Director or designee, who shall issue a written decision on the matter. The

Executive Directot ot designee may, at their discretion, suspend the procutrement.

Equal Opportunity Employer OPPORTUNITY
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Section I —General Terms and Conditions

1.1

1:2

1.3

1.4

Submission Requirements
All proposals shall be marked:

Gainesville Housing Authotity Fee Accounting Services — RFP 2017-008.

SUMMARY STATEMENT

The Gainesville Housing Authority in the City of Gainesville, Florida, hereinafter referred to
as “Authority,” has a need for a Fee Accountant. The intent of this Request for Proposal
(RFP) is to awatd a contract to the responsible firm whose qualifications, price and other
factors considered, are the most advantageous to the Authority.

Biddets shall make all investigations necessaty to thoroughly inform themselves about the
Authority's operations. No plea of ignorance by the bidder of conditions that exist or that
may hereafter exist as a result of failure or omission on the patt of the bidder to make the
necessaty examinations and investigations, ot failute to fulfill in every detail the requitements
of the RFP, will be accepted as a basis for vatying the requirements of the Authority or the
compensation to the vendor. Bidders shall be held to have examined Authority's operations
and satisfied themselves as to the existing conditions under which they will be obligated to
operate in performing their part of the wotk in the agreement.

Amendments: If it becomes necessaty to tevise this RFP, amendments will be posted at
http://www.gainesvillehousingauthority.org. It is the responsibility of the bidder to check
this website throughout the open bidding period. The Authotity will not be responsible for
incotrect bids due to biddet’s noncompliance with amendments.

PROCUREMENT METHOD

This contract will be awarded in accordance with the Authority’s Procurement Policy. The
intent of this RFP is to award a contract to the responsible firm whose qualifications, price
and other factors considered, are the most advantageous to the Authority.

CONTRACT TYPE

The contract that results from this RFP will be a fixed price type contract. The Authority
resetves the right to make multiple contract awards for all of the services required putsuant to
this REFP.

INDEPENDENT CONTRACTOR

It is expressly understood and agreed by both parties hereto that the Authority is contracting
with the successful bidder as an independent contractor. The patties hereto understand and
agree that the Authority shall not be liable for any claims which may be asserted by any third

Equal Opportanity Employer
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1.6
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1.8
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GAINESVILLE HOUSING AUTHORITY
Request for Proposal for Fee Accounting Services

patty occurting in connection with the setvices to be performed by the successful bidder
under this contract and that the successful bidder has no authority to bind the Authority.

CONTRACTORRESPONSIBILITY

Procutements shall be conducted only with responsible parties, i.e., those who have the
technical and financial competence to petform and who have a satisfactory record of integrity
(including a review of the List of Parties Excluded from Federal Procurement and Non-
procurement programs published by the U.S. General Services Administration), compliance
with public policy, tecotd of past performance (including contacting previous clients of the
contractot, such as other Authotities), and financial and technical resources. If a prospective
contractor is found to be non-responsible, a written determination of non-responsibility shall
be prepared and included in the contract file, and the prospective contractor shall be advised
of the reasons for the determination.

Conttacts shall not be awarded to debarted, suspended, or ineligible contractors. Contractors
may be suspended, debatted, or determined ineligible by HUD in accordance with HUD
regulations when necessary to protect the Authority in itsbusiness dealings.

CONDITIONS FOR SUBCONTRACTING AND APPROVALS

The Contractor may not subcontract any portion of the services provided under this RFP
without obtaining the ptiot written approval of the Authotity, which approval the Authority
may withhold ot condition in its sole and absolute subjective discretion. The Authority shall
not be responsible for the fulfillment of the Contractor’s obligations to their subcontractors.

MANDATORY CONTRACTUAL TERMS

By submitting a proposal in response to this RFP, a bidder, if selected for award, shall be
deemed to have accepted the terms of this RFP, and any revisions thereto, and this REFP shall
be made a part of the engagement contract with the successful bidder.

INDEMNIFICATION

Proposer, at its own expense and without exception, shall indemnify, defend and pay all
damages, costs, expenses — including attorney fees — and otherwise hold harmless the GHA,
its employees, and agents from any liability of any nature or kind in regard to the delivery of
setvices.

INSURANCE COVERAGE AND LIMITS
The proposet shall furnish to GHA evidence of the following minimum amounts of
insurance coverage.

Professional Liability coverage at not less than $1,000,000.00 aggregate.

<EEO &
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Section II —Scope of Work

2 SCOPE OF SERVICES

The Gainesville Housing Authority is a large Housing Agency located in Gainesville,
Flotida and is operated under the U.S. Department of Housing and Urban
Development, and has approximately 36 full-time employees and manages 635 Public
Housing units, 1452 Section Eight Vouchers and operates 1-501(c)3. We also run a large
Capital Fund Program and a Program for Family Self Sufficiency. Future conversion to
tax credits and Project Based Vouchets are on the hotizon. The Authority’s funding is
greatly dependent on the US Department of Housing and Urban Development (HUD).
HUD’s funding is dependent on annual appropriations from Congtess.

The solicited services contemplates engagement of the outside accounting firm to
petform the below referenced monthly and annual financial services and support.

° Assist:

" The accounting depattment in maintenance of the general ledgers in a
timely and accurate manner consistent with HUD protocol.

® With deposit and transfer guidance and determination of correct
account assignment.

® In executing requited entries to the agency’s Inter-Program Fund
Account.

® In petiodically reviewing entties for the cotrect account assignment.

" Preparation and submission of the monthly Voucher Management
System (VMS) submission.

* Cootdinate with GHA staff members in responding to information
requests from its auditor during the audit petiod.

"  The Deputy Director in the timely prepatation of the annual operating
budgets, budget revisions and financial statements to conform to HUD
submittal deadlines.

® The Deputy Director and accounting staff with the preparation of the
annual unaudited and audited financial submissions to the Real Estate
Assessment Center (REAC).

o Provide training, on an as needed basis to the accounting team in the following
areas: general bookkeeping and HUD accounting functions and other related
requested tasking skills.

° Provide timely and accurate monthly reporting to the Executive Director for
reporting the financial status of the Authority to the Board of Commissioners.

° Provide guidance to the Executive Director and Deputy Director on the

financial implications of management proposals when requested.

Equal Oppormnity Employer OPPORTUNITY
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° Repott to the Executive Ditector and/or Deputy Director any and all fiscal
items unusual in nature which requires the attention of the Authority.

o Quattetly financial tepotting to the Authority’s Board of Commissioners which
includes consolidated balance sheet, income statement and cash flow statement.

° Generate, complete and submit all required reporting for the Authority’s

affiliate(s) which includes 990 tax returns.

Please note that the requitements listed above are the minimum acceptable requirements. Any
additional system modules ot features that ate proposed should be listed separately as optional
with itemized prices in the Cost Proposal.

Section III —Evaluation Factors

3.1 RATING CRITERIA
| In the interest of fairness to all competing proposers, GHA will treat as ineligible for
i consideration any ptoposal that is received after the deadline. Only Proposals meeting all
| requitements and including documentation as described above will be given consideration.
GHA will base conttact award upon the following selection criteria. The Rating Criteria
listed above shall be teviewed and scoted by committee as follows:

e Knowledge of HUD accounting regulations and requirements, GAAP accounting
practices as well as applicable Federal, State, and Local laws. (35pts.)

e Hxpetience with Public Housing Authorities of similar size and program composition
as GHA. (30 pts.)

e Demonstrated recotd of availability of the principle fee accountants(s) for either on-
site or direct remote consultation. (15 pts.)

e Fee Structure (20 Points)

A contract will be awatrded to the responsible firm whose qualifications, price and other factors
considered, are the most advantageous to the Authority.

<EEO &
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Section IV —Proposal Instructions

4.1 POINT OF CONTACT
The sole point of contact in the Authortity for putposes of this RFP prior to the award of
a contract is the Authority’s Executive Director. All contact relative to this RFP should be
made in writing and directed to:

Pamela E. Davis, Executive Director
Gainesville Housing Authority

1900 S.E 4" Street

Gainesville, F1. 32641

E-mail: PamelaD@gnvha.org

4.2 REQUEST FORINFORMATION

Any prospective bidder desiring an explanation or interpretation of this RFP must request
in writing, e-mail or regular mail, such request for information no later than seven (7) days
ptior to the proposal due date. Requests shall be directed to Pamela E. Davis, Executive
Director at the address listed in Section 4.1, herein. Any information given to a prospective
biddet concetning the solicitation will be furnished promptly to all prospective bidders, if
that information is necessaty in submitting an offer ot if the lack of it would be prejudicial
to any other prospective bidder. Oral explanations or instructions given before the award
of the contract will not be binding on contract performance.

4.3 FORMAT AND CONTENT OF PROPOSALS

FIRMS INTERESTED IN RESPONDING TO THIS RFP MUST SUBMIT
THE FOLLOWING INFORMATION, IN THEIR PROPOSALS:

e Fvidence that contractot is a Cettified Public Accountant (C.P.A.) licensed in the
State of Florida ot a Licensed Public Accountant.

e The qualification and experience of the firm with special emphasis on the HUD-
subsidized housing market.

e Names and credentials of the people in the firm who will be assigned to GHA and
the percentage of time to be spent by each.

e A listing of Housing Authorities currently under contract with the firm.

e Evidence of Professional Liability coverage at not less than $1,000,000.00
aggtregate.

< EEO £
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e A description of the services that the firm offers in response to the SCOPE OF
SERVICES in Section 2.

e A fee estimate for a total cost for a two year period, with the option of a third
year, and an houtly rate for any additional services beyond the scope of the
conttact which GHA may subsequently request as an additional work item.

4.4 GENERAL INFORMATION

Prepare your proposal in a practical, legible, clear, and straightforward manner.

Answet each rating factor completely. Refer to Section III, Evaluation Factors, for
the rating factors that will be used to evaluate proposals. Any omissions must be
completely explained and justified.

e The Proposal shall be signed by an official authorized to bind the company.

e Bids submitted ate itrevocable fot 90 days following the closing date. This period
may be extended at the Authority’s request only with the bidder’s written consent.

e Unless there is no need for negotiations with any other offerors, negotiations shall
be conducted with offerors who submit proposals determined to have a
reasonable chance of being selected for award, based on evaluation against the
technical and price factors as specified in the RFP. Such offerors shall be
accorded fait and equal treatment with respect to any opportunity for negotiation
and revision of proposals. The putpose of negotiations shall be to seek clarification
with regard to and advise solicitors of the deficiencies in both the technical and
price aspects of theit proposals so as to assure full understanding of the
conformance to the solicitation requitements. No offeror shall be provided any
information about any othet offerot’s proposal, and no offeror shall be assisted
in bringing its proposal up to the level of any other proposal. Offerors shall not
be ditected to reduce theit proposed prices to a specific amount in order to be
considered for award. A common deadline shall be established for receipt or
proposal revisions based onnegotiations.

e Any actual or prospective contractor may protest the solicitation or award of a
conttact for the setious violations of the principles of this Statement. Any
protest against a solicitation must be received before the due date for receipt of
bids ot proposals, and any protest against the award of a contract must be
received within ten calendat days after contract award, or the protest will not be
considered. All bid protests shall be in writing, submitted to the Contracting

Equal Opportunity Employer
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Officer or designee, who shall issue a written decision on the matter. The
Contracting Officer may at his discretion, suspend the procurement pending
resolution of the protest, if warranted by the facts presented.

e Cancellation of solicitations: This Request for Proposal may be canceled before
offers are due if: The Authority no longer requites the supplies, services or
construction; the Authotity can no longer reasonably expect to fund the
procurement; proposed amendments to the solicitation would be of such
magnitude that a new solicitation would be desirable; or similar reasons.

e A solicitation may be canceled and all bids or proposals that have already been
received may be rejected if: the supplies, setvices, or construction are no longer
required; ambiguous or otherwise inadequate specifications were patrt of the
solicitation; the solicitation did not provide for consideration of all factors of
significance to the Authotity; prices exceed available funds; there is reason to
believe that bids or proposals may not have been independently arrived at in open
competition, may have been collusive, or may have been submitted in bad faith;
ot fot good cause of a similar nature when it is in the best interest of the
Authotity.

e The reasons for cancellation shall be documented in the procurement file and the
reasons fot cancellation and/or tejection shall be provided upon request to any
offeror solicited.

e A notice of cancellation shall be sent to all offerors solicited and, if appropriate,
shall explain that they will be given an opportunity to compete on any solicitation
ot future procurement of similat items.

e If all otherwise acceptable bids received in response to an RFP are at unteasonable
ptices, ot only one bid is received and the price is unreasonable, the Authority
shall cancel the solicitation and eithet: a) Re-solicit using a request for proposals;
ot b) Complete the procurement by using the competitive proposals method (when
mote than one otherwise acceptable bid has been received), or by using the
noncompetitive proposals method (when only one bid is received at an
unteasonable price); provided, that the Contracting Officer determines in writing
that such action is approptiate, all biddets ate informed of the Authority's intent to
negotiate, and each responsible bidder is given a reasonable opportunity to
negotiate.

e If it becomes necessaty to tevise this RFP, amendments will be provided to all
prospective biddets that wete sent this RFP or otherwise are known by the
Authority to have obtained this RFP. Acknowledgement of the receipt of all
amendments to the RFP must accompany the biddet’s bid. Failure to acknowledge

Equal Opportunity Employer OPPORTUNITY
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teceipt does not trelieve the bidder from complying with all terms of any such
amendment.

Section V —Proposal Submittal

5.1 FORM OF SUBMITTAL

Proposets must submit three (3) otiginal copies of each proposal in accordance with the
tequitements of this RFP. All proposals must be sealed and mailed or hand delivered on or
before September 22, 2017, no later than 3:00PM. GHA will receive, stamp, and process at
the presctibed time/date thtough delivery at GHA’s location:

Gainesville Housing Authority

1900 S.E. 4™ Street

Gainesville, F1, 32641

Attention: Pamela E. Davis, Executive Ditector
PROPOSAL - DO NOT OPEN

FEE ACCOUNTING SERVICES
SOLICITATION NO: 2017-008

52 DELIVERY OF PROPOSAL
The proposals shall be ptoperly addressed as shown in 5.1, and delivered or mailed so that
the proposal is received on or before the response date and time.

Requests for extension of this date or time shall not be granted. Bidders mailing bids should
allow sufficient mail delivety time to ensure timely receipt by the Authority; please note that
daily mail through the U.S. Post Office may arrive at the Authority after 3:00 PM. Bids received
by the Authotity aftet the closing time and date will not be considered, unless conditions
apply pet Section 6 of form HUD-5369-B, “Instructions to Offerors — Non- Construction.”
Bids deliveted by e-mail ot facsimile shall not be considered. The Authority does not accept
responsibility for late or mis-delivered proposals.

5.3 RESPONSE DATE AND TIME
'The response date and time is:

Friday, September 22, 2017, at 3:00 PM

Equal Opportunity Employer OPPORTUNITY
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PROPOSAL FORM

(To be copied on Proposet’s Business Letterhead)

Ms. Pamela Davis
Executive Director

Gainesville Housing Authority
1900 S.E. 4™ Street — Main Office
Gainesville, FL. 32641

Dear Ms. Davis:

The undersigned contractor, here-in-after called “Proposer” proposes to furnish all materials and
labot for a Fee Accountant for Gainesville Housing Authority Properties located in Gainesville
Florida, in full accordance with RFP 2017-008 docutnents.

The Proposer submits the following price:

DOLLARS: ($ )

The following documents/forms from the specifications are completed and are attached to this
proposal: (1) HUD form 5369; (2) HUD form 5369-A; (3) References form; (4) Section 3 Business
Preference; (5) Non-Collusive Affidavit; (6) Flotida Statutes on Public Entity Crimes; (7)
Cetrtification for Dtug Free Wotkplace; (8) GHA Insurance Coverage Checklist.

In consideration of the Agreement by the Owner, the Proposer has agreed and does hereby agtee:

That the above ptoposal shall remain in full force and effect for a period of forty-five (45)
consecutive calendar days after the time of the opening of this proposal, and that the
Proposet will not revoke or cancel this proposal or withdraw from the competition within
said forty-five (45) day petiod.

IN WITNESS WHEREOF, the Proposer has heteunto set his/het sighature this

day of ,2017.

By:

Equal Opportunity Employer OPPORTUNITY
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ATTACHMENT 1
HUD Instructions to Bidders

Form 5369
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Instructions to Bidders for Contracts
Public and Indian Housing Programs
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1. Bid Preparation and Submission

(a) Bidders are expected to examine the specifications, drawings,
all instructions, and, if applicable, the construction site (see also the
contract clause entitled Site Investigation and Conditions Affect-
ing the Work ofthe General Conditions of the Contract for Consiruc-
tion). Failure to do so will be at the bidders’ risk.

(b) All bids must be submitted on the forms provided by the Public
Housing Agency/Indian Housing Authority (PHA/IHA). Bidders shall
furnish all the information required by the solicitation. Bids must be
slgned and the bidder's name typed or printed on the bid sheet and
each continuation sheet which requires the entry of information by
the bidder. Erasures or other changes must be initialed by the person
signing the bid. Bids signed by an agent shall be accompanied by
evidence of that agent's authority. (Bidders should retain a copy of
their bid for their records.)

(c) Bidders must submit as part of their bid a completed form HUD-
5369-A, "Representations, Certifications, and Other Statements of
Bidders.”

(d) All bid documents shall be sealed in an envelope which shall be
clearly marked with the words “Bid Documents,” the Invitation for
Bids (IFB) number, any project or other identifying number, the
bidder's name, and the date and time for receipt of bids.

(e) Ifthis solicitation requires bidding on allitems, failure to do so will
disqualify the bid. If bidding on all items is not required, bidders
should insert the words “No Bid" in the space provided for any item
on which no price is submitted.

(f) Unless expressly authorized elsewhere in this solicitation, alter-
nate bids will not be considered.

(g) Unless expressly authorized elsewhere in this solicitation, bids
submitted by telegraph or facsimile (fax) machines will not be
considered.

(h) If the proposed contract is for a Mutual Help project (as de-
scribed in 24 CFR Part 905, Subpart E) that involves Mutual Help
contributions of work, material, or equipment, supplemental informa-
tion regarding the bid advertisement is provided as an attachment to
this solicitation.

2. Explanations and Interpretations to Prospective
Bidders

(a) Any prospective bidder desiring an explanation or Interpretation
of the solicitation, specifications, drawings, etc., must request it at
least 7 days before the scheduled time for bid opening. Requests
may be oral or written. Oral requests must be confirmed in writing.
The only oral clarifications that will be provided will be those clearly
related to solicitation procedures, i.e., not substantive technical
information. No other oral explanation or interpretation will be
provided. Any information given a prospective bidder concerning
this solicitation will be furnished promptly to all other prospective
bidders as a written amendment to the solicitation, if that information
is necessary in submitting bids, or if the lack of it would be prejudicial
to other prospective bidders.

(b) Any information obtained by, or provided to, a bidder other than
by formal amendment to the solicitation shall not constitute a change
to the solicitation.

3. Amendments to Invitations for Bids

(a) If this solicitation is amended, then all terms and conditions
which are not modified remain unchanged.

(b) Bidders shall acknowledge receipt of any amendment to this
solicitation (1) by signing and returning the amendment, (2) by
identifying the amendment number and date on the bid form, or (3)
by letter, telegram, or facsimile, if those methods are authorized in
the solicitation. The PHA/IHA must receive acknowledgement by the
time and at the place specified for receipt of bids. Bids which fail to
acknowladge the bidder's receipt of any amendment will result in the
tejection of the bid if the amendment(s) contained information which
substantively changed the PHA's/IHA’s requirements.

(c) Amendments will be on file in the offices of the PHA/IHA and the
Architect at least 7 days before bid opening.

4. Responsibility of Prospective Contractor

(@) The PHA/IHA will award contracts only to responsible prospec-
tive contractors who have the ability to perform successfully under
the terms and conditions of the proposed contract. In determining
the responsibility of a bidder, the PHA/IHA will consider such matters
as the bidder's:

(1) Integrity;

(2) Compliance with public policy;

(3) Record of past performance; and

(4) Financial and technical resources (including construction
and technical equipment).

(b) Before a bid is considered for award, the bidder may be re-
quested by the PHA/IHA to submit a statement or other documenta-
tion regarding any of the items in paragraph (a) above. Failure by the
bidder to provide such additional information shall render the bidder
nonresponsible and ineligible for award.

Previous edition is obsolete
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5. Late Submissions, Madifications, and Withdrawal of Bids

(a) Any bid received at the place designated in the solicitation after
the exact time specified for receipt will not be considered unless itis
received before award is made and it:

(1) Was sent by registered or certified mail not later than the
fifth calendar day before the date specified for receipt of offers (e.g.,
an offer submitted in response to a solicitation requiring receipt of
offers by the 20th of the month must have been mailed by the 15th);

(2) Was sent by mail, or if authorized by the solicitation, was
sent by telegram or via facsimile, and it Is determined by the PHA/IHA
that the late receipt was due solely to mishandling by the PHA/IHA
after receipt at the PHA/IHA; or

(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addressee, not later than 5:00 p.m. at the
place of mailing two working days prior to the date specified for
receipt of proposals. The term “working days” excludes weekends
and observed holidays.

(b) Any madification or withdrawal of a bid is subject to the same
conditions as in paragraph (a) of this provision.

(c) The only acceptable evidence to establish the date of malling of
a late bid, modification, or withdrawal sent either by registered or
certified mail is the U.S. or Canadian Postal Service postmark both
on the envelope or wrapper and on the original receipt from the U.S.
or Canadian Postal Service. Both postmarks must show a legible
date or the bid, modification, or withdrawal shall be processed as if
mailed late. “Postmark” means a printed, stamped, or otherwise
placed impression (exclusive of a postage meter machine impres-
sion) that is readily identifiable without further action as having been
supplied and affixed by employees of the U.S. or Canadian Postal
Service on the date of mailing. Therefore, bidders should request the
postal clerk to place a hand cancellation bull's-eye postmark on both
the receipt and the envelope or wrapper.

(d) The only acceptable evidence to establish the time of receipt at the
PHA/IHA is the time/date stamp of PHA/IHA on the proposal wrapper of
other documentary evidence of receipt maintained by the PHA/IHA.

(e) The only acceptable evidence to establish the date of mailing of
a late bid, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addressee is the date entered by the post
office receiving clerk on the “Express Mail Next Day Service-Post
Office to Addressee” label and the postmark on both the envelope or
wrapper and on the ariginal receipt from the U.S. Postal Service.
“Postmark” has the same meaning as defined in paragraph (c) of this
provision, excluding postmarks of the Canadian Postal Service.
Therefore, bidders should request the postal clerk to place a legible
hand cancellation bull's eye postmark on both the receipt and Failure
by a bidder to acknowledge receipt of the envelope or wrappert.

(f) Notwithstanding paragraph (a) of this provision, a late modifica-
tion of an otherwise successful bid that makes its terms more
favorable to the PHA/IHA will be considered at any time it is received
and may be accepted.

(g) Bids may be withdrawn by written notice, or if authorized by this
solicitation, by telegram (including mailgram) or facsimile machine
transmission received at any time before the exact time set for
opening of bids; provided that written confirmation of telegraphic or
facsimile withdrawals over the signature of the bidder is mailed and
postmarked prior to the specified bid opening time. A bid may be
withdrawn in person by a bidder or its authorized representative if,
before the exacttime setfor opening of bids, the identity of the person
requesting withdrawal is established and the person signs a receipt
for the bid.

6. Bid Opening

All bids received by the date and time of receipt specified in the
solicitation will be publicly opened and read. The time and place of
opening will be as specified in the solicitation. Bidders and other
interested persons may be present.

7. Service of Protest
(a) Definitions. As used in this provision:

“Interested party" means an actual or prospective bidder whose
direct economic interest would be affected by the award of the
contract,

“Protest” means a written objection by an interested party to this
solicitation or to a proposed or actual award of a contract pursuant
to this solicitation.

(b) Protests shall be served on the Contracting Officer by obtaining
written and dated acknowledgement from —

[Contracting Officer designate the official or location where a protest
may be served on the Contracting Officer]

(c) All protests shall be resolved in accordance with the PHA's/
IHA's protest policy and procedures, copies of which are maintained
at the PHA/IHA.

8. Contract Award

(a) The PHA/IHA will evaluate bids in response to this solicitation
without discussions and will award a contract to the responsible
bidder whose bid, conforming to the solicitation, will be most advan-
tageous to the PHA/IHA considering only price and any price-related
factors specified in the solicitation.

(b) If the apparent low bid received in response to this solicitation
axceeds the PHA's/IHA's available funding for the proposed contract
work, the PHA/IHA may either accept separately priced items (see
8(e) below) or use the following procedure to determine contract
award. The PHA/IHA shall apply in turn to each bid (proceeding in
order from the apparent low bid to the high bid) each of the separately
priced bid deductible items, if any, in their priority order set forth in
this solicitation. If upon the application of the first deductible item to
all initial bids, a new low bid is within the PHA’s/IHA’s available
funding, then award shall be made to that bidder. If no bid is within
the available funding amount, then the PHA/IHA shall apply the
second deductible item. The PHA/IHA shall continue this process
until an evaluated low bid, if any, is within the PHA’s/IHA’s available
funding. If upon the application of all deductibles, no bid is within the
PHA's/IHA’s available funding, or if the solicitation does not request
saparately priced deductibles, the PHA/IHA shall follow its written
policy and procedures in making any award under this solicitation.

(c) In the case of tie low bids, award shall be made in accordance
with the PHA's/IHA’s written policy and procedures.

(d) The PHA/IHA may reject any and all bids, accept other than the
lowest bid (e.g., the apparent low bid is unreasonably low), and waive
informalities or minor irregularities in bids received, in accordance
with the PHA's/IHA's written policy and procedures.
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(e) Unless precluded elsewhere in the solicitation, the PHA/IHA
may accept any item or combination of items bid.

(fy The PHA/IHA may reject any bid as nonresponsive if it is
materially unbalanced as to the prices for the various items of work
to be performed. A bid is materially unbalanced when it is based on
prices significantly less than cost for some work and prices which are
significantly overstated for other work.

(g) Awritten award shall be furnished to the successful bidder within
the period for acceptance specified in the bid and shall result in a
binding contract without further action by either party.

9. Bid Guarantee (applicable to construction and equip-
ment contracts exceeding $25,000)

All bids must be accompanied by a negotiable bid guarantee which
shall not be less than five percent (5%) of the amount of the bid. The
bid guarantee may be a certified check, bank draft, U.S. Government
Bonds at par value, or a bid bond secured by a surety company
acceptable to the U.S. Government and authorized to do business in
the state where the work is to be performed. In the case where the
work under the contract will be performed on an Indian reservation
area, the bid guarantee may also be an irrevocable Letter of Credit
(see provision 10, Assurance of Completion, below). Certified
checks and bank drafts must be made payable to the order of the
PHA/IHA. The bid guarantee shall insure the execution of the
contract and the furnishing of a method of assurance of completion
by the successful bidder as required by the solicitation. Failure to
submit a bid guarantee with the bid shall result in the rejection of the
bid. Bid guarantees submitted by unsuccessful bidders will be
returned as soon as practicable after bid opening.

10. Assurance of Completion

(a) Unless otherwise provided in State law, the successtful bidder
shall furnish an assurance of completion prior to the execution of any
contract under this solicitation. This assurance may be [Contracting
Officer check applicable items] —

[ 1 (1) a performance and payment bond in a penal sum of 100
percent of the contract price; or, as may be required or permitted by
State law;

[ 1 (2) separate performance and payment bonds, each for 50
percent or more of the contract price;

[ 1 (8) a20 percent cash escrow;
[ 1 (4) a25 percent irrevocable letter of credit; or,

[ 1 (5) an irrevacable letter of credit for 10 percent of the total
contract price with a monitoring and disbursements agreement with
the IHA (applicable only to contracts awarded by an IHA under the
Indian Housing Program).

(b) Bonds must be obtained from guarantee or surety companies
acceptable to the U.S. Government and authorized to do business in
the state where the work is to be performed. Individual sureties will
not be considered. U.S. Treasury Circular Number 570, published
annually in the Federal Register, lists companies approved to act as
sureties on bonds securing Government contracts, the maximum
underwriting limits on each cantract bonded, and the States in which
the company is licensed to do business. Use of companies listed in
this circular is mandatory. Copies of the circular may be downloaded
on the U.S. Department of Treasury website http://
www.fms.treas.gov/c570/index.html, or ordered for a minimum fee
by contacting the Government Printing Office at (202) 512-2168.

(c) Each bond shall clearly state the rate of premium and the total
amount of premium charged. The current power of attorney for the
person whao signs for the surety company must be attached to the
bond. The effective date of the power of attorney shall not precede
the date of the bond. The effective date of the bond shall be on or after
the execution date of the contract.

(d) Failure by the successiul bidder to obtain the required assur-
ance of completion within the time specified, or within such extended
period as the PHA/IHA may grant based upon reasons determined
adequate by the PHA/IHA, shall render the bidder ineligible for
award. The PHA/IHA may then either award the contract to the next
lowest responsible bidder or solicit new bids. The PHA/IHA may
retain the ineligible bidder’s bid guarantee.

11. Preconstruction Conference (applicable to construction
contracts)

After award of a contract under this solicitation and prior to the start
of work, the successful bidder will be required to atiend a
preconstruction conference with representatives of the PHA/IHA and
its architect/engineer, and other interested parties convened by the
PHA/IHA. The conference will serve to acquaint the participants with
the general plan of the construction operation and all other require-
ments of the contract (e.g., Equal Employment Opportunity, Labor
Standards). The PHA/IHA will provide the successful bidder with the
date, time, and place of the conference.

12. Indian Preference Requirements (applicable only if
this solicitation is for a contract to be performed on a
project for an Indian Housing Authority)

(a) HUD has determined that the contract awarded under this
solicitation is subject to the requirements of section 7(b) of the Indian
Self-Determination and Education Assistance Act (25 U.S.C. 450e(b)).
Section 7(b) requires that any contract or subcontract entered into for
the benefit of Indians shall require that, to the greatest extent feasible

(1) Preferences and opportunities for training and employment
(other than core crew positions; see paragraph (h) below) in cannec-
tion with the administration of such contracts or subcontracts be
given ta qualified “Indians.” The Act defines “Indians” to mean
persons who are members of an Indian tribe and defines “Indian
tribe” to mean any Indian tribe, band, nation, or other organized
group or community, including any Alaska Native village or regional
or village corporation as defined in or established pursuant to the
Alaska Native Claims Settlement Act, which is recognized as eligible
for the special programs and services provided by the United States
to Indians because of their status as Indians; and,

(2) Preference in the award of contracts or subcontracts in
connection with the administration of contracts be given to Indian
organizations and to Indian-owned economic enterprises, as de-
fined in section 3 of the Indian Financing Act of 1974 (25 U.S.C.
1452). That Act defines “ecanomic enterprise” to mean any Indian-
owned commercial, industrial, or business activity established or
organized for the purpose of profit, except that the Indian ownership
must constitute not less than 51 percent of the enterprise; “Indian
organization” to mean the governing body of any Indian tribe or entity
established or recognized by such governing body; “Indian” to mean
any person who is a member of any tribe, band, group, pueblo, or
community which is recognized by the Federal Government as
eligible for services from the Bureau of Indian Affairs and any
“Native” as defined in the Alaska Native Claims Settlement Act; and
Indian “tribe” to mean any Indian tribe, band, group, pueblo, or
community including Native villages and Native groups (including
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corporations arganized by Kenai, Juneau, Sitka, and Kodiak) as
defined in the Alaska Native Claims Settlement Act, which is recog-
nized by the Federal Government as eligible for services from the
Bureau of Indian Affairs.

(b) (1) The successful Contractor under this solicitation shall com-
ply with the requirements of this provision in awarding all subcon-
tracts under the contract and in providing training and employment
opportunities.

(2) A finding by the IHA that the contractor, either (i) awarded
a subcontract without using the procedure required by the IHA, (ii)
falsely represented that subcontracts would be awarded to Indian
enterprises or organizations; or, (iii) failed to comply with the
contractor's employment and training preference bid statement shall
be grounds for termination of the contract or for the assessment of
penalties or other remedies.

(c) Ifspecified elsewhere in this solicitation, the IHA may restrict the
solicitation to qualified Indian-owned enterprises and Indian organi-
zations. If two or more {or a greater number as specified elsewhere
in the salicitation) qualified Indian-owned enterprises or organiza-
tions submit responsive bids, award shall be made to the qualified
enterprise or organization with the lowest responsive bid. If fewer
than the minimum required number of qualified Indian-owned enter-
prises or organizations submit responsive bids, the IHA shall reject
all bids and readvertise the solicitation in accordance with paragraph
{d) below.

(d) If the IHA prefers not to restrict the solicitation as described in
paragraph (c) above, or if after having restricted a solicitation an
insufficient number of qualified Indian enterprises or organizations
submit bids, the IHA may advertise for bids from non-Indian as well
as Indian-owned enterprises and Indian organizations. Award shall
be made to the qualified Indian enterprise or organization with the
lowest responsive bid if that bid is -

(1) Within the maximum HUD-approved budget amount estab-
lished for the specific project or activity for which bids are being
solicited; and

(2) Nomorethanthe percentage specified in 24 CFR 905.175(c)
higher than the total bid ptice of the lowest responsive bid from any
qualified bidder. If no responsive bid by a gualified Indian-owned

economic enterprise or organization is within the stated range of the -

total bid price of the lowest responsive bid from any qualified
enterprise, award shall be made to the bidder with the lowest bid.

(e) Bidders seeking to qualify for preference in contracting or
subcontracting shall submit proof of Indian ownership with their bids.
Proof of Indian ownership shall include but not be limited to:

(1) Certification by a tribe or other evidence that the bidder is
an Indian. The IHA shall accept the certification of a tribe that an
individual is a member.

(2) Evidence such as stock ownership, structure, manage-
ment, control, financing and salary or profit sharing arrangements of
the enterprise.

() (1) All bidders must submit with their bids a statement desctib-
ing how they will provide Indian preference in the award of subcon-
tracts. The specific requirements of that statement and the factors
to used by the IHA in determining the statement’s adequacy are
included as an attachment to this solicitation. Any bid that falls to
include the required statement shall be rejected as nonresponsive.
The IHA may require that comparable statements be provided by
subcontractors to the successful Contractor, and may require the
Contractor to reject any bid or proposal by a subcontractor that fails
to include the statement.

(2) Bidders and prospective subcontractors shall submit a
certification (supported by credible evidence) to the IHA in any
instance where the bidder or subcontractor believes it is infeasible to
provide Indian preference in subcontracting. The acceptance or
rejection by the IHA of the certification shall be final. Rejection shall
disqualify the bid from further consideration.

(g) Allbidders must submit with thelir bids a statement detailing their
employment and training opportunities and their plans to provide
preference to Indians in implementing the contract; and the number
or percentage of Indians anticipated to be employed and trained.
Comparable statements from all proposed subcontractors must be
submitted. The criteria to be used by the IHA in determining the
statement(s)’'s adequacy are included as an attachment to this
solicitation. Any bid that fails to include the required statement(s), or
that includes a statement that does not meet minimum standards
required by the IHA shall be rejected as nonresponsive.

(h) Core crew employees. A core crew employee is an Individual
who is a bona fide employee of the contractor at the time the bid is
submitted; or an individual who was not employed by the bidder at the
time the bid was submitted, but who is regularly employed by the
bidder in a supervisory or other key skilled position when work is
available. Bidders shall submit with their bids a list of all core crew
employees.

(i) Preference in contracting, subcontracting, employment, and
training shall apply not only on-site, on the reservation, or within the
[HA's jurisdiction, but also to contracts with firms that operate outside
these areas (e.g., employment in modular or manufactured housing
construction facilities).

(i) Bidders should contact the IHA to determine if any additional
local preference requirements are applicable to this solicitation.

(k) The IHA [ ] does [ ] does not [Contracting Officer check
applicable box] maintain lists of Indian-owned economic enterprises
and Indian organizations by specialty (e.g., plumbing, electrical,
foundations), which are available to bidders to assist them in meeting
their responsibility to provide preference in connection with the
administration of contracts and subcontracts.
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1. Certificate of Independent Price Determination
(a) The bidder certifies that-—-

(1) The prices in this bid have been arrived at independently,
without, for the purpose of restricting competition, any consultation,
communication, or agreement with any other bidder or competitor
relating to (i) those prices, (i) the intention to submit a bid, or (iii) the
methods or factors used to calculate the prices offered;

(2) The prices in this bid have not been and will not be
knowingly disclosed by the bidder, directly or indirectly, to any other
bidder or competitor before bid opening (in the case of a sealed bid
solicitation) or contract award (in the case of a competitive proposal
solicitation) unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder to
induce any other concern to submit or not to submit a bid for the
purpose of restricting competition.

(b) Each signature on the bid is considered to be a certification by
the signatory that the signatory--

(1) Is the person in the bidder's organization responsible for
determining the prices being offered in this bid or proposal, and that
the signatory has not participated and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the

following principals in certifying that those principals have not
participated, and will not participate in any action contrary to
subparagraphs (a)(l) through (a)(3) above.
[insert
full name of person(s) in the bidder's organization responsible for
determining the prices offered in this bid or proposal, and the title of
his or her position in the bidder's organization];

(i) As an authorized agent, does certify that the principals
named in subdivision (b)(2)(i) above have not participated, and will
not participate, in any action contrary to subparagraphs (a)(1)
through (a)(3) above; and

(iiiy As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs (a)(1)
through (a)(3) above.

(c) Ifthe bidder deletes or modifies subparagraph (a)2 above, the
bidder must furnish with its bid a signed statement setting forth in
detail the circumstances of the disclosure.

[ 1 [Contracting Officer check if following paragraph is applicable]

(d) Non-collusive affidavit. (applicable to contracts for construction
and equipment exceeding $50,000)

(1) Each bidder shall execute, in the form provided by the PHA/
IHA, an affidavit to the effect that he/she has not colluded with any
other person, firm or corporation in regard to any bid submitted in
response to this solicitation. If the successful bidder did not submit
the affidavit with his/her bid, he/she must submit it within three (3)
waorking days of bid opening. Failure to submit the affidavit by that
date may render the bid nonresponsive. No contract award will be
made without a properly executed affidavit.

(2) A fully executed "Non-collusive Affidavit' [ 1is, [ ]is not
included with the bid.

2. Contingent Fee Representation and Agreement
(a) Definitions. As used in this provision:

"Bona fide employee" means a person, employed by a bidder
and subject to the bidder's supervision and control as to time, place,
and manner of performance, who neither exerts, nor proposes to
exert improper influence to solicit or ebtain contracts nor holds out
as being able to obtain any contract(s) through improper influence.

"Improper influence" means any influence that induces or tends
to induce a PHA/IHA employee or officer to give consideration or to
act regarding a PHA/IHA contract on any basis other than the merits
of the matter.

(b) The bidder represents and certifies as part of its bid that, except
for full-time bona fide employees working solely for the bidder, the
bidder:

(1) [ 1has, [ ]1has not employed or retained any person or
company to solicit or obtain this contract; and

(2) [ ]has, [ ]has not paid or agreed to pay to any person or
company employed or retained to solicit or obtain this contract any
commission, percentage, brokerage, or other fee contingent upon or
resulting from the award of this contract.

(c) If the answer to either (a)(1) or (a}(2) above is affirmative, the
bidder shall make an immediate and full written disclosure to the
PHA/NHA Contracting Officer. ’

(d) Any misrepresentation by the bidder shall give the PHA/IHA the
right to (1) terminate the contract; (2) at its discretion, deduct from
contract payments the amount of any commission, percentage,
brokerage, or other contingent fee; or (3) take other remedy
pursuant to the contract.

3. Certification and Disclosure Regarding Payments to
Influence Certain Federal Transactions (applicable to
contracts exceeding $100,000)

(a) The definitions and prohibitions contained in Section 1352 of

title 31, United States Code, are hereby incorporated by reference
in paragraph (b) of this certification.
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(b) The bidder, by signing its bid, hereby certifies to the best of his
or her knowledge and belief as of December 23, 1989 that:

(1) No Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress
on his or her behalf in connection with the awarding of a contract
resulting from this solicitation;

(2) If any funds other than Federal appropriated funds (includ-
ing profit or fee received under a covered Federal transaction) have
been paid, or will be paid, to any person for influencing or attempting
to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a
Member of Congress on his or her behalf in connection with this
solicitation, the bidder shall complete and submit, with its bid, OMB
standard form LLL, "Disclosure of Lobbying Activities;" and

(3) He orshe will include the language of this certification in all
subcontracts at any tier and require that all recipients of subcontract
awards in excess of $100,000 shall certify and disclose accordingly.

(c) Submission of this certification and disclosure is a prerequisite
for making or entering into this contract imposed by section 1352,
title 31, United States Code. Any person who makes an expenditure
prohibited under this provision or who fails to file or amend the
disclosure form to be filed or amended by this provision, shall be
subject to a civil penalty of not less than $10,000, and not more than
$100,000, for each such failure.

(d) Indian tribes (except those chartered by States) and Indian
organizations as defined in section 4 of the Indian Self-Determina-
tion and Education Assistance Act (25 U.S.C. 450B) are exempt
from the requirements of this provision.

4. Organizational Conflicts of Interest Certification

The bidder certifies that to the best of its knowledge and belief and
except as otherwise disclosed, he or she does not have any
organizational conflict of interest which is defined as a situation in
which the nature of work to be performed under this proposed
contract and the bidder's organizational, financial, contractual, or
other interests may, without some restriction on future activities:

(a) Result in an unfair competitive advantage to the bidder; or,

(b) Impair the bidder's objectivity in performing the contract work.
[ 1 Inthe absence of any actual or apparent conflict, | hereby certify
that to the best of my knowledge and belief, no actual or apparent

conflict of interest exists with regard to my possible performance of
this procurement.

5. Bidder's Certification of Eligibility
(a) By the submission of this bid, the bidder certifies that to the best
of its knowledge and belief, neither it, nor any person or firm which
has an interest in the bidder's firm, nor any of the bidder's subcon-
tractors, is ineligible to:

(1) Be awarded contracts by any agency of the United States
Government, HUD, or the State in which this contract is to be
performed; or,

(2) Participate in HUD programs pursuant to 24 CFR Part 24.

(b) The certification in paragraph (a) above is a material represen-
tation of fact upon which reliance was placed when making award.
If it is later determined that the bidder knowingly rendered an
erroneous certification, the contract may be terminated for default,
and the bidder may be debarred or suspended from participation in
HUD programs and other Federal contract programs.

6. Minimum Bid Acceptance Period

(a) "Acceptance period," as used in this provision, means the
number of calendar days available to the PHA/IHA for awarding a
contract from the date specified in this solicitation for receipt of bids.

(b) This provision supersedes any language pertaining to the
acceptance period that may appear elsewhere in this solicitation.

(c) The PHA/IHA requires a minimum acceptance period of
[Contracting Officer insert time period] calendar days.

(d) In the space provided immediately below, bidders may specify
a longer acceptance period than the PHA's/IHA's minimum require-
ment. The bidder allows the following acceptance period:
calendar days.

(e) A bid allowing less than the PHA's/IHA's minimum acceptance
period will be rejected.

(f) The bidder agrees to execute all that it has undertaken to do, in
compliance with its bid, if that bid is accepted in writing within (1) the
acceptance period stated in paragraph (c) above or (2) any longer
acceptance period stated in paragraph (d) above.

7. Small, Minority, Women-Owned Business Concern
Representation

The bidder represents and certifies as part of its bid/ offer that it —

(a) [ 1lis, [ ]is not a small business concern. "Small business
concern," as used in this provision, means a concern, including its
affiliates, that is independently owned and operated, not dominant
in the field of operation in which it is bidding, and qualified as a small
business under the criteria and size standards in 13 CFR 121.

(b) [ 1is, [ lis not awomen-owned business enterprise. "Women-
owned business enterprise," as used in this provision, means a
business that is at least 51 percent owned by a woman or women
who are U.S. citizens and who also control and operate the business.

() [ 1is, [ 1is not a minority business enterprise. "Minority
business enterprise,”" as used in this provision, means a business
which is at least 51 percent owned or controlled by one or more
minority group members or, in the case of a publicly owned business,
at least 51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily opera-
tions are controlled by one or more such individuals, For the purpose
of this definition, minority group members are:

(Check the block applicable to you)

[ 1 Black Americans [ 1 Asian Pacific Americans

[ 1 Hispanic Americans [ 1 Asian Indian Americans

[ ] Native Americans [ ] Hasidic Jewish Americans

8. Indian-Owned Economic Enterprise and Indian
Organization Representation (applicable only if this
solicitation is for a contract to be performed on a project for an
Indian Housing Authority)

The bidder represents and certifies that it:

(@ [ 1is, [ ]is not an Indian-owned economic enterprise.
"Economic enterprise," as used in this provision, means any com-
mercial, industrial, or business activity established or organized for
the purpose of profit, which is at least 51 percent Indian owned.
"Indian," as used in this provision, means any person who is a
member of any tribe, band, group, pueblo, or community which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs and any "Native" as defined in the Alaska
Native Claims Settlement Act.

(b) [ 1lis, [ ]isnot an Indian organization. "Indian organization,"
as used in this provision, means the governing body of any Indian
tribe or entity established or recognized by such governing body.
Indian "tribe" means any Indian tribe, band, group, pueblo, or
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community including Native villages and Native groups (including
corporations organized by Kenai, Juneau, Sitka, and Kodiak) as
defined in the Alaska Native Claims Settlement Act, which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs.

9. Certification of Eligibility Under the Davis-Bacon
Act (applicable to construction contracts exceeding $2,000)

(a) By the submission of this bid, the bidder certifies that neither it
nor any person or firm who has an interest in the bidder's firm is a
person or firm ineligible to be awarded contracts by the United States
Government by virtue of section 3(a) of the Davis-Bacon Act or 29
CFR 5.12(a)(1).

(b) No part of the contract resulting from this solicitation shall be
subcontracted to any person or firm ineligible to be awarded
contracts by the United States Government by virtue of section 3(a)
of the Davis-Bacon Act or 29 CFR 5.12(a)(1).

(c) The penalty for making false statements is prescribed in the U.
S. Criminal Code, 18 U.S.C. 1001.

10. Certification of Nonsegregated Facilities (applicable
to contracts exceeding $10,000)

(a) The bidder's attention is called to the clause entitled Equal
Employment Opportunity of the General Conditions of the Con-
tract for Construction.

(b) "Segregated facilities," as used in this provision, means any
waiting rooms, work areas, rest rooms and wash rooms, restaurants
and other eating areas, time clocks, locker rooms and other storage
or dressing areas, parking lots, drinking fountains, recreation or
entertainment areas, transportation, and housing facilities provided
for employees, that are segregated by explicit directive or are in fact
segregated on the basis of race, color, religion, or national origin
because of habit, local custom, or otherwise.

(c) By the submission of this bid, the bidder certifies that it does not
and will not maintain or provide for its employees any segregated
facilities at any of its establishments, and that it does not and will not
permit its employees to perform their services at any location under
its control where segregated facilities are maintained. The bidder
agrees that a breach of this certification is a violation of the Equal
Employment Opportunity clause in the contract.

(d) The bidder further agrees that (except where it has obtained
identical certifications from proposed subcontractors for specific
time periods) prior to entering into subcontracts which exceed
$10,000 and are not exempt from the requirements of the Equal
Employment Opportunity clause, it will:

(1) Obtain identical certifications from the proposed subcon-
tractors;

(2) Retain the certifications in its files; and

(3) Forward the following notice to the proposed subcontrac-
tors (except if the proposed subcontractors have submitted identical
certifications for specific time periods):

Notice to Prospective Subcontractors of Requirement for
Certifications of Nonsegregated Facilities

A Certification of Nonsegregated Facilities must be submitted before
the award of a subcontract exceeding $10,000 which is not exempt
from the provisions of the Equal Employment Opportunity clause of
the prime contract. The certification may be submitted either for
each subcontract or for all subcontracts during a period (i.e.,
quarterly, semiannually, or annually).

Note: The penalty for making false statements in bids is prescribed
in 18 U.S.C. 1001,

11. Clean Air and Water Certification (applicable to con-
tracts exceeding $100,000)

The bidder certifies that:

(a) Any facility to be used in the performance of this contract [ ]
is, [ ]isnot listed on the Environmental Protection Agency List of
Violating Facilities:

(b) The bidder will immediately notify the PHA/IHA Contracting
Officer, before award, of the receipt of any communication from the
Administrator, or a designee, of the Environmental Protection
Agency, indicating that any facility that the bidder proposes to use
for the performance of the contract is under consideration to be
listed on the EPA List of Violating Facilities; and,

(c) The bidder will include a certification substantially the same as
this certification, including this paragraph (c}), in every nonexempt
subcontract.

12. Previous Participation Certificate (applicable to
construction and equipment contracts exceeding $50,000)

(a) The bidder shall complete and submit with his/her bid the Form
HUD-2530, "Previous Participation Certificate." If the successful
bidder does not submit the certificate with his/her bid, he/she must
submit it within three (3) working days of bid opening. Failure to
submit the certificate by that date may render the bid nonresponsive.
No contract award will be made without a properly executed certifi-
cate.

(b) A fully executed "Previous Participation Certificate"
[ ]is, [ 1is not included with the bid.

13. Bidder's Signature

The bidder hereby certifies that the information contained in these
certifications and representations is accurate, complete, and
current.

(Signature and Date)

{Typed or Printed Nama)

(Tille)

(Company Mame)

(Company Address)

Previous edition is obsolete
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Request for Proposal for Fee Accounting Services

REFERENCE FORM

Proposer:

RFP Title:

Proposer must provide references for all contracts performed within the past two (2) years of similar
size and scope to this contract.

Reference Contact:

Address:

Phone: Fax:

E-Mail:

Desctiption and Date(s) of supplies or services provides:

Reference Contact:

Address:

Phone: Fax:

E-Mail:

Description and Date(s) of supplies or services provides:

Reference Contact:

Address:

Phone: Fax:

E-Mail:

Description and Date(s) of supplies or services provides:

~EEO =

EQUAL HOUSING
Equal Oppormunity Employer OPFORTUNITY
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PREFERENCES
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GAINESVILLE HOUSING AUTHORITY
Request for Proposal for Fee Accounting Services

CERTIFICATION FOR BUSINESS CONCERNS SEEKING SECTION 3

PREFERENCE IN CONTRACTING AND DEMONSTRATION OF CAPABILITY

Name of Business

Address of Business

Type of Business: U Cotpotation O Partnership

U Sole Proprietorship O Joint Venture

Attached is the following documentation as evidence of status:
For Business claiming status as a Section 3 resident-owned enterprise:
U Copy of resident lease U Copy of receipt of public assistance
W Copy of evidence of participation U Other evidence
in 2 public assistance program
For Business entity as applicable:
O Copy of Atticles of Incotpotation
U Assumed Business Name Certificate
O List of owners/stockholders and
% ownetship of each
W Otrganization chart with names, titles
and brief function statement
For business claiming Section 3 status by subcontracting 25 percent of the dollar awarded to
qualified Section 3 business:
U List of subcontracted Section 3 busingss(es) and subcontract amount
For business claiming Section 3 status, claiming at least 30 percent of their workforce ate
currently Section 3 resident or werte Section 3 eligible residents within 3 years of date of first
employment with the business:

U Certificate of Good Standing

U Partnership Agreement

U Cotporation Annual Report

U Latest Board minutes appointing officers
O Additional documentation

U List of all curtent full-time employees
L PHA /THA Residential lease less than 3
than years from day of employment

U List of employees claiming Section 3 status
[ Other evidence of Section 3 status less
3 yeats from date of employment

Hvidence of ability to perform successfully under the terms and conditions of the proposed

contract:
U Current financial statement
L Statement of ability to comply with public policy
O  List of owned equipment
O List of all conttacts for the past two yeats

(Corporate Seal)

Authorizing Name and Signatute

Attested by:

= EEO

Equal Oppormunity Employer
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GAINESVILLE HOUSING AUTHORITY
Request for Proposal for Fee Accounting Services

NON-COLLUSION AFFIDAVIT OF CONTRACTOR

, does hereby state:

(Nawe)
S/He is the of
(Ouner, Partner, Offieer, or Representative )
, hereinafter referred to as Contractor.

(Business Nawre)

1. S/He is fully knowledgeable of the preparation and contents of the Subcontractors proposals which

wete submitted to (Contractor) : , for the
specific wotk requited in connection with a Gainesville Housing Authority (GHA) project titled

and
located at:

2. Said Contractor’s proposal is genuine and is not a collusive or sham proposal;

3. Neither the Contractor nor any of its officers, pattnets, owners, agents, teptesentatives, employees, or
parties in interest, including myself, has in any way colluded, conspired connived or agreed, directly or
indirectly, with any other biddet, fitm, ot petson to submit a collusive or sham proposal in
connection with such contractor has in any manner, directly or indirectly, sought by unlawful
agreement ot connivances with any othet bidder, firm, or person to fix the price or prices in said
Contractor’s Proposal, ot to secute through collusion, conspiracy, connivance or unlawful agreement
any advantage against GHA, or any person interested in the proposed Contract; and

4. The ptice ot ptices quoted in the Contractor’s Proposal are fait and proper and ate not tainted by any

collusion, conspiracy, connivance, ot unlawful agreement on the patt of the Bidder or any of its
agents, representatives, ownets, employees, or parties of interest, including myself.

Signed:

Title:

Date:

Witnessed by:

=EEQ 0

E SING.
Equal Oppormunity Employer OPPORTUHITY
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Florida Statutes on Public Enemy Crimes
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GAINESVILLE HOUSING AUTHORITY
Request for Proposal for Fee Accounting Services

SWORN STATEMENT UNDER F.S. SECTION 287.133(3)(A), ON PUBLIC CRIMES

THIS FORM MUST BE SIGNED IN THE PRESENCE OF A NOTARY PUBLIC OR
OTHER OFFICER AUTHORIZED TO ADMINISTER OATHS.

1.

2.

6.

This sworn statement is submitted with Bid, Proposal, or Contract #

This sworn statement is submitted by (enity)
whose business address is
and (if applicable) Federal Employer Identification (FEIN) is (If you're a
sole proptietor and you have no FEIN, then the last four (4) digits of your Social Secutity
number X

My name is and the relationship to the entity
named above is

I understand a “public entity ctime” as defined in Paragraph 287.133(a)(g). Florida Statutes,
means a violation of any state or federal law by a person with respect to and directly related to
the transaction of business with any public entity ot with an agency or political subdivision of
any other state or with the United States, including, but not limited to, any bid or contract for
goods ot setvices to be provided to any public entity or any agency ot political subdivision of
any other state ot of the United States and involving antitrust, fraud, theft, bribery, collusion,
racketeeting, conspiracy, or material misrepresentation.

I understand “convicted” or “conviction” as defined in Paragraph 287.133(a)(b), Florida
Statutes, means finding of guilt or a conviction of a public entity crime with or without an
adjudication of guilt, I any federal of state trial coutt of records relating to charges brought by
indictment or information after July 1, 1989, as a tesult of a juty verdict, non-jury trial, ot
entty of a plea of guilty or nolo contendere.

I understand an “affiliate” as defined in Paragraph 287.133(1)(a), Florida Statutes, means:

1. A predecessor or successor of a person convicted of a public entity ctime; or

2. An entity under the control of any natutal person who is active in the management of the
entity and who has been convicted of a public entity crime. The term “affiliate” includes
those officers, ditectors, executives, pattners, shareholders, employees, membets, and
agents who ate active in the management of an affiliate. The Gainesville Housing
Authority (GHA) ownetship by one of the shares constituting income among persons
when not for fair interest in another person, or a pooling of equipment ot income among
petsons when not for fair matket value under the length agreement, shall be a prima facie
case that one person controls another person. A person who was knowingly convicted of
a public entity crime, in Florida during the preceding 36 months shall be consideted an
affiliate.

<EEO &

Equal Oppormnity Employer OPPORTUNITY
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GAINESVILLE HOUSING AUTHORITY
Request for Proposal for Fee Accounting Services

7. 1 undetstand a “petson” as defined in Paragraph 287.133(1)(e), Florida Statute, means any
natural person or entity otganized under the laws of the state or the United States with the
legal power to enter into a binding contract for provision of goods or services led by a public
entity, or which otherwise transacts ot applies to transact business with a public entity. The
term “person” includes those officers, directors, executives, partners, shareholders,
employees, members, and agents who are active in management of an entity.

8. Based on information and belief, the statement which I have marked below is true in relation
to the entity submitting this sworn statement. (Please indicate which statement applies)

_ Neither the entity submitting this swotn statement, nor any officers, directors,
executives, pattners, shareholders, employees, members, or agents who are active in neither
management of the entity, not affiliate of the entity have been charged with and convicted of
a public entity ctime subsequent to July 1, 1989.

____The entity submitting this sworn statement ot one ot mote of the officers, directors,
executives, pattners, shareholders, employees, members or agents who ate active in
management of the entity or an affiliate of the entity has been charged with and convicted of
a public entity ctime subsequent to July 1, 1989. (Please attach a copy of the final otder.)

__ The petson ot affiliate was placed on the convicted vendor list. There has been a
subsequent proceeding before a hearing officer of the State of Florida, Division of
Administrative Heatings. The final ordet entered by the by the hearing officer determined it
was in the public’s intetest to temove the person ot affiliate from the convicted vendor list.
(Please attach a copy of the final order.)

The person or affiliate has not been placed on the convicted yendot list. (Please
describe any action taken by ot pending with the Department of General Services.)

(Signature) (Date)
STATE OF FLORIDA
COUNTY OF

, PERSONALLY

APPEARED BEFORE ME, the undersigned authority, who after first being sworn by me, affixed
his/her signatute at the space provided above on this day of 201 .,
and is personally known to me, or has provided as
identification.

(INotary Signaiure)

NOTARY STAMP

£EEO 8

Equal Opportunity Employer OPPORTUNITY
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ATTACHMENT 7

CERTIFICATION REGARDING
DRUG-I'REE WORKPLACE
REQUIREMENTS

£
g
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Request for Proposal for Fee Accounting Services

FOR CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS

Name of Contractor

Conttract

Conttactor

Date

The contractor acknowledges that the site(s) expected to be used for the performance of work under
this contract ate covered under the statement of a Drug-Free Workplace.

Place of Performance:

Total estimated number of employees expected to be engaged in the performance of the contract at

the site(s) noted above

(Contractor’s Signature) (Date)

<EEQ &
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Request for Proposal for Fee Accounting Services

ATTACHMENT 8

Insurance Coverage Checklist

= EEO

Equal Oppormnity Employer
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GAINESVILLE HOUSING AUTHORITY
Request for Proposal for Fee Accounting Services

INSURANCE COVERAGE CHECKLIST

TO THE PROPOSER:
Please list the amount of insurance coverage that your firm currently carries.

INSURANCE COVERAGES LIMITS NAME OF COMPANY

1.0 Workers Compensation

2.0 Employers Liability

3.0 General Liabilities

4.0 Automobile Liability

5.0 Ind. Contractor Liability

6.0 Personal Injury

7.0 Professional Liability

Please provide a contact person and phone number for each type of insurance carried by your firm.
PROPOSER’S STATEMENT

| understand the insurance requirements and will comply in full if awarded the contract.

(signature) (Date)

Name (Printed or Typed)

ZEEO =

Equal Oppermunity Employer
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